




What Materials Will The Event Generate?
D Once materials to be used have been identified, estimate approximately how much of each

will be generated by the vendors and attendees at the event. To estimate amounts, consider
how long the event will last, how many guests will attend and how much product will be
consumed. These figures will be helpful when you contact the haulers.
__ Newspaper __ Plastic bottles/jugs Wood/Pallets
__ Office paper Glass containers __ Food scraps

Boxboard Aluminum/steel cans __ Cooking oils/grease
Cardboard __ Scrap Metal __ Other (hazardous, animal, etc)

What Materials Can Be Recycled or Composted?
D Identify which of the materials that will be generated can be separated for recycling.
D Food scraps from vendor preparation (pre-consumer food scraps) and plate scrapings

from event attendees (post-consumer food scraps) can be composted. Decide whether you
want to compost both types.

D Approved compostable serving containers and utensils may be composted. Because
compostable containers may look like non-compostable containers, notify the compo sting
facility first, and be sure that non-compostable containers aren't mixed in with compost
collection. Proper signage educating the event attendees regarding the compostable
containers will also be needed.

Who Will Pick Up the Recyclables, Compostables, & Trash?
Hauling recyclables and trash may be as simple as having a volunteer drive the materials to the
local Drop-Off Center, or as comprehensive as having a company provide pick-up, rental and
distribution of containers, and on-site maintenance (a list of haulers can be found on our website
at http://www.cswd.net/recycling/hauler list.shtml). Shop around for rates and packages from
different haulers. Compare prices for different waste management options (e.g. recycling,
composting and trash; recycling and trash only). Please note: The hauler will need some
estimate of materials generated to determine the size and number of containers needed and to
come up with a price quote.

D Have the hauler specify what, if any, containers and signage they will provide.
D Have the hauler provide specifications for preparing and separating materials for

recycling. Most haulers participate in All-in-One Recycling but it is best to verify
D If the event facility has no recycling plans in place, obtain the cooperation of the

facility manager to determine the time(s) and location(s) where your hauler may pick
up recyclables, compostables, and trash.

D Sign a contract with the hauler you select.

.,/ Haulers that pick up compost:
All Cycle Waste - 864-3615

.,/ Facilities that accept compost:
Intervale - 660-4949

Gauthier Trucking - 879-4020

Some CSWD drop-off centers - (800) 872-8111

.,/ Contact CSWD for further information on composting.
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How Will Materials Generated Be Separated & Collected?
During the event, there may be different container placements depending on the waste source:
public areas, "behind the scene" areas (e.g., vendors/exhibitors booths), and event office areas.
Contact CSWD for equipment loans: trash bins, recycle bins and compost toters are available

o Public areas:
- If your event generates food scraps and/or other compostable materials composting,

provide a 3-container waste station for recyclables, compostables, and trash for vendors
and event attendees. Otherwise, provide a 2-stream waste station for trash and
recyclables.
Place waste stations together, side-by-side in highly visible and accessible locations.
(Always have a recycling option in a trash area - never place a recycle bin without a trash can beside it!)
Label each container with clear instructions and pictures. Each waste stream should be
represented by a specific color:
blue - recycling - compo sting/organics black - garbage
Visit with vendors frequently during the event to check on recycling and compo sting.
Monitor the waste stations
Use bin liner bags that are strong enough to hold contents without breaking; are large
enough to equal the capacity of the container; and, can be secured over the edge of the
bin with duct tape or another fastener if necessary. Compostable bags may be available
from your hauler for the compostable collection containers.

How Will Event Vendors, Exhibitors, & Attendees be Informed About the Waste
Management Program?
o Prepare vendors and exhibitors in advance with clear instructions about use of each

container, separation of items, compo sting, pickup and other information
o Give a consistent message throughout by using the same signs, colors and symbols.
o Include information on your waste/recycle program in the event's publicity and advertising.
o Place signs at booths, ticket lines and food/beverage purchase locations reminding guests to

recycle.
o Let guests know clearly which materials are being recycled and which ones are not.
o Use big, clear signs on all containers-trash, recycling and compo sting containers
o Make announcements about the recycling program during entertainment breaks.
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Appendix A: Waste Management Planning Work Sheet

General Information
• Event Name ---------------------------
• Event Date ---------------------------
• Event Location --------------------------
• Who's in charge of solid waste? _

Size of Event
• What is the footprint of the event in acres or square feet? _
• How many people generally attend? _
• How many vendors attend? _
• How many vendors sell food? --------------------

Waste Generation
1.) How much waste was generated at the event last year (in tons, cubic yards, or other
units)? _

2.) Provide an estimate (by percent) at the amount of each type of waste in your waste
stream:
• Cardboard ---------------------------
• Food scraps _
• Food serving packaging (i.e. plates, cups, utensils etc.) _
• Wood (including pallets) _
• Beverage bottles and cans _
• Other recyclable containers _
• Paper _
• Grease-----------------------------
• Other materials --------------------------

Vendor Waste
• Where are vendors suppose to put their waste (e.g. behind their booth, in a central

dumpster, in garbage cans)? _
• Are vendors responsible for packing out their own waste? _
• When are contracts with vendors negotiated? _
• Are vendors charged a waste disposal fee or is it included in the lease/rental

fee?------------------------------
• Are "green" waste management strategies written into the vendor contract as

requirements for vendors to comply with? _

Participant Waste
• What types of waste containers have been used for participants (e.g. size, material, etc.)?

• How many waste containers have been used? _
• Are waste containers leased, borrowed or owned?
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Waste Haulers (Includes haulers used in past years and other haulers in the area.)

Waste Cost
• Waste Disposal (cost per ton x tons/or flat rate): _
• Container Rentals (either large dumpsters or individual toters): -------

• "Pull charges" or the cost to remove full dumpsters or containers: _
• Other costs: --------------------------

Waste Management Targets
Check all the following materials that would be the easiest and most productive to reduce, reuse
or recycle:

D Cardboard
D Food scraps
D Food serving packaging (i.e. plates, cups, utensils etc.)
D Beverage bottles and cans
D Other recyclable containers
D Paper
D Grease
D Wood (i.e. pallets)
D Other--------------------------------

Point People and Contacts
List the contact information of people who would be good candidates for the waste management
committee.
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Appendix B: Sample Waste Management Plan

Goal
For the event to be a showcase of how waste may be managed in an environmentally responsible
manner, reducing and recycling as many materials as is economically and logistically feasible.

Program Management
The waste management plan will be implemented by the event's waste management committee.
The committee consists of X number of people who are each responsible for a component of the
plan. There will also be an overall Waste manager. All members and their responsibilities are
listed below. The committee will meet weekly to ensure the plan is being implemented to its
fullest.

Targeted Waste
Our targeted waste applies to both the vendors and attendees of the event. Recycling guidelines
will apply to both the vendors and attendees of the event, and composting efforts will focus on
the collection of pre and post-consumer food scraps.

Reduce
All food provided by vendors must be served in either recyclable containers and packaging.

Recycle and Compost

metal cans
aluminum foil & pie plates
glass bottles & jars
plastics # 1-7 including
plastic bottles, dairy tubs
and yogurt containers
newspaper
white & colored paper
paperback books
magazines & catalogs
corrugated cardboard
boxboard including 6- pack
and 12-pack soda and beer
earners
paper bags
non-spiral phone books

Table scraps
Fruits and vegetables
Bread, rice and pasta
Meat, fish, and bones
Shellfish
Egg shells
Dairy products
Salad dressings & sauces
Coffee grounds and filters
Tea bags

Paper napkins, towels, and
tissues
Paper plates and cups (no
plastic-coated)
Wax paper
Oily pizza boxes
Wet or soiled newspaper
and paper bags
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Collection and Hauling System
{Insert name} hauling company will provide garbage, recycling and composting collection
services. The containers will be dropped off a few days before the vendors begin setting up so
there is capacity for the collection of their set-up materials.

Vendor Area
An equal number of garbage dumpsters and recycling dumpsters will be placed in centralized
locations throughout the vendor area. Each dumpster will be clearly labeled "trash only" and
"recyclables only."

Compost toters will be set up in centralized locations throughout the vendor area(s) for the
composting of food scraps and non-recyclable paper and soiled paper.

Public Area
Both garbage cans and recycling cans will be placed side-by-side throughout the event grounds.
Compo sting containers will be placed next to recycling and garbage containers in the areas
where large quantities of food are consumed and served. All containers will be clearly labeled
with "trash only," "recyclables only," and "compost only."

Materials/S upplies
XX trash dumpsters
XX recycling dumpsters
XX compost totes
Labels (for garbage, recycling and composting)
Clear plastic bags
Educational posters on what is recyclable and what is compostable

Labor
Event Organizers (Waste Management Committee)

D Secure collection service for the event
D Map out where all the garbage, recycling and compo sting containers should go for both

the vendor and public areas
D Track amounts of trash, recyclables and compost generated

Waste Management Committee or Volunteers
D Place recycling and composting bins around the event grounds (making sure they are

side-by-side with trash cans)
D Make sure all containers are clearly labeled
D Hang educational posters about recycling and composting in visible areas

Marketing and Communications
D Add a special note in letter to vendor about event's recycling and compo sting program
D Advertise in event promotional materials that recycling and compo sting
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